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19. | Dr. R. Reena HoD Myv"
20. | Dr. Devika Rani Dhivya HoD ﬁ i 6%
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The meeting started with the welcome address and the members took up the agenda for
the meeting.

Agenda
1. AQAR 2023-2024 submission

2. Internal Audit — Odd Semester 2024-25
3. GenAl — Question Bank Preparation

Minutes of the meeting
1. AQAR 2023-2024 submission:

e The committee discussed the requirements and deadlines for the Annual Quality
Assurance Report (AQAR) for the academic year 2023-2024.

e Criteria Incharges will lead the compilation of data from various departments, ensuring all
relevant metrics are included.

* A timeline for submissions was established, with a draft expected by 31.10.2024.

2. Internal Audit — Odd Semester 2024-25:

e An overview of the internal audit process for the odd semester was presented by IQAC
Coordinator.

e The committee emphasized the importance of thorough verification of documents and
check the compliance with established standards. '

e The audit schedule was discussed and proposed to conduct during third week of
November 2024.

3. Gen Al — Question Bank Preparation:

The members proposed to improve the standard of question paper by incorporating generating

Al technology. Hence, it was decided to conduct a workshop for faculty members on Gen Al QP
Setting.

The use of generative Al for creating a question bank will be introduced by coursera Team.
It was decided to organized the workshop during third week of October 2024.
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